House Style Guide – JLife 

MAZCC

LJWB

PhysCap

Second World War

Holocaust

Manchester/ Leeds Jewish community (lowercase c)
Leeds-based

Three per cent/ 10 per cent (cannot change Stephen Mitchell’s copy)

30˚C
Spell out numbers one to nine and then figures for 10 onwards (apart from recipes when we just use figures for numbers in measurements (1-9) ).

Don’t use weekdays in dates – 10th January not Sunday 10th January 
S.H. Singer
Joe Bloggs, managing director of Smithtown, said:  (Job titles not in capitals)
North Leeds (cap up)
Web addresses to start without www., and begin with a capital letter e.g. Jlifeleeds.co.uk
Phone numbers: Landlines: 0113 230 5073 Mobiles: 07865 082 762

No amongst, whilst or amidst (is antiquated!), but among, while and amid.

Only use ‘&’ in company names or titles
Make-up
head teacher (two words)
Don’t cap up job titles
£1 million
£100,000

€100 
TV

Barbeque
Art Deco 

On-site 

Takeaway
Three-and-a-half
Poppadom
Al fresco 
Action-packed

Finale 

Focusing

The Carriageworks Theatre

America

World wide web – lowercase

MP3 player

North West (cap up)
Street Lane Gardens and BHH Synagogue are the same thing – can use either term
With features, only add in web address, not phone number
Police and sports teams always plural: West Yorkshire Police have/Leeds United have…

For quarter page edits, use the company name as the headline 

Manchester Academy (sometimes referred to as Academy 1; we say Manchester Academy)

Jones’ (not Jones’s) – apostrophe and no s

It’s different to  (not different from or different than)

Grade I listed or Grade II listed
The FED 

